
 

LEASE APPLICATION PACKAGE 
GREENWICH PROPERTY OWNERS ASSOCIATION, INC. 

C/O CAPITAL REALTY ADVISORS, INC. 

600 SANDTREE DRIVE, ST. 109 

PALM BEACH GARDENS  FL 33403 

561-624-5888 – OFFICE / 561-624-5827 – FAX 

EMAIL: dherter@cra.email 

Please print legibly when completing this information to minimize delays.  The POA will review all 

information and, if qualified, issue a Certificate of Approval by the Board of Directors within ten (10) 

business days.  If any question is not answered or left blank, this application will be returned, not 

processed and not approved. 

This application must be completed in detail for each individual adult occupant and dependent who 

will be residing in the unit. 

Please attach a full copy of the lease between landlord and tenant.  **Lease must contain the 

language that the POA has the right to evict the tenant should the tenant be in violation of the 

documents or the rules and regulations of the community.  A copy of the rules and regulations are 

attached to this package for distribution to the tenant.  Landlord, you must recognize that you are 

ultimately responsible, per the documents, for any actions of your tenants which includes paying of 

fines should any be incurred by the actions of the tenant(s) and after appropriate hearing.  Both 

Landlord and tenant are notified if and when a violation occurs. 

 

Please attach the appropriate applications fees.  A non-refundable application fee of $200.00 made 

payable to Greenwich Property Owners Association, Inc. for each applicant over the age of 18.  

Married couples or parent/dependent child under the age of 18 are considered one applicant.  

Acceptance of application fee does not in any way constitute approval of this application.   

 

Tenant Security Deposit Required.  A refundable tenant security deposit of $500.00 must be 

submitted at time of application which will be held by the Association for the full term of the lease.  

If for any reason an  application to reside within the Greenwich POA is rejected, the Associations 

tenant Security Deposit will be returned within 10 days. 

 

Return of the Associations Tenants Security Deposit is contingent upon no damage caused on the 

outside Common Area of the Association or expenses incurred by the Association for actions of 

Tenants or their guests while the tenants reside in the Greenwich POA. 

 

Please understand that the Board of Directors through the management company will institute an 

investigation of the applicant(s)’ background.  Thereby by paying the application fee you are 

hereby authorizing us to make such an investigation which will include, but not necessarily 

limited to, a credit history, eviction report and criminal background check.   

 

Please attach a legible copy of driver’s license for each adult member occupying the unit or a copy 

of some form of ID with photo and a full photo of each vehicle(s) that will be on-site with the license 

plates number(s) clearly visible. 

 

I/We agree that I/we have read and understand the foregoing and submit this application in good 

faith.  I/We agree that the decision of the Greenwich Property Owners Association will be final, and 

no reason will be given for any action taken by the Board of Directors, and I agree to be governed by 

the determination of the Board of Directors. 

 

Signature of Applicant: _______________________________________ Date: __________________ 

 

Signature of Applicant: _______________________________________  Date:  __________________ 



 
        

GREENWICH PROPERTY OWNERS ASSOCIATION, INC. 
 

APPLICATION FOR  LEASE    -  (PLEASE PRINT) 
 

DATE:        OCCUPANCY DATE:        
                                           (LEASE TERM-FROM-TO) 

___   Check here if lessee is an active member of the military service. 
  

GREENWICH PROPERTY ADDRESS:           

                  (BEING LEASED) 
 

APPLICANT(S): NAME:          SS#:      DOB:    

 

   NAME:          SS#:      DOB:    

 

NAME:          SS#:      DOB:                         
  

APPLICANT(S) PRESENT ADDRESS:           

 

APPLICANT(S) PHONE NUMBERS:           

 

REALTOR:       PHONE #:       

 

IN ADDITION TO APPLICANT(S), OTHER PERSONS WHO WILL RESIDE IN UNIT: 

 

NAME             RELATIONSHIP     

 

NAME             RELATIONSHIP     

 

IN CASE OF EMERGENCY NOTIFY:           

 

1. EMPLOYED BY      PHONE      

   

HOW LONG_________POSITION__________________ADDRESS       

 

2. EMPLOYED BY      PHONE      

   

HOW LONG_________POSITION__________________ADDRESS       

 

1.  MAKE   MODEL  YEAR  PLATE#   STATE  

 

2.  MAKE        MODEL  YEAR  PLATE#    STATE  

 

1. DRIVERS LICENSE #             2. DRIVERS LICENSE #     

 

PETS?  NO       YES___ IF YES, LIST BREED AND WEIGHT:       

 
ACKNOWLEDGEMENT: All information contained in this application is true and complete and that I (we) 

understand and agree that false or misleading information given in this application constitutes grounds for rejection of 

this application and revocation of this approval and therefore my right to reside on the property.  I (we) have read, 

understand, and agree to abide by all Greenwich Property Owners Association’s governing documents and rules and 

regulations. 

                

Signature of Applicant      Signature of Applicant 

Date:       Date:        



 

 

 

GREENWICH PROPERTY OWNERS ASSOCIATION, INC. 

PET REGISTRATION FORM 

(Please complete one form per pet) 

 

Unit #/Address: ______________________________________________________ 

Resident’s Name: ____________________________________________________ 

Pet Type: ____________________  Breed: ________________________________ 

Weight: ______________________ Color: ________________________________ 

Rabies Tag #: __________________  Attach Proof of Vaccines 

Attach a full body photo -     Photo Attached:   _______ 

Name of Pet: ________________________________ (This form relates to this pet only.  If this pet is replaced 

at any time during residency, a new registration form must be completed.) 

 

Rules and Regulations: 

• All pets must be registered with and approved by the POA 

• No more than two (2) pet per unit 

• At no time shall the pet become a nuisance to others 

• The pet shall not be violent, aggressive or obnoxious  

• Owner must pick up after pet – fido bags are available on-site 

• Pets must be on a leash when off resident’s property 

• No pets are allowed in the Pool/Pool Cabana area 

• No pet in the swimming pool 

• No pet shall be tied out or left unattended on a balcony or common area 

 

Note – All pets MUST be registered in Palm Beach County prior to move in date.  This can be 

completed online at the website http://www.petdata.com/for-pet-owners/pbc for the County 

Register. 

I/We have read and agree to the rules and regulations regarding pets.  I/We understand that violating 

the above can result in fines and possible removal of the pet. 

 

Pet Owner’s Signature: ______________________________________ Date: ______________ 

Landlord’s Signature: ________________________________________ Date: ______________ 

POA’s Approval: ____________________________________________ Date: ______________ 

http://www.petdata.com/for-pet-owners/pbc


 

 

GREENWICH PROPERTY OWNERS ASSOCIATION, INC. 

LEASING AND RENTAL RULES AND REGULATIONS 

Pursuant to Section 5.6 and Section 10.12 of the Declaration of Covenants, Restrictions and 

Easements for Greenwich recorded in the Office of the Clerk & Comptroller of Palm Beach 

County, Florida (the “Clerk’s Office”), as CFN 20060096679, Book 19941, Page 1241 (the 

“Original Declaration”), as amended by that certain Supplemental Declaration to the Declaration of 

Covenants, Restrictions and Easements for Greenwich recorded in the Clerk’s Office as CFN 

20070118992, Book 21499, Page 1418 (the “Supplement”), as further amended by that certain 

Amendment to Declaration of Covenants, Restrictions and Easements for Greenwich recorded in 

the Clerk’s Office as CFN 201101133541, Book 24469, Page 0001 (the “Amendment,” collectively 

with the Original Declaration and the Supplement, the “Declaration”), in order to assure a 

community of congenial residents and to protect the value of the Lots within the Community, the 

rental or lease of Lots shall be subject to the below provisions.  Defined terms used herein, but 

otherwise undefined, shall have the same meaning as set forth in the Original Declaration. 

1. General.   

a. By written notice (letter, email or facsimile) of intent, a record title holder, whether 
one (1) or more persons or entitles of the entire fee simple interest in a Lot within the 
Property (an “Owner”) shall notify the Association of the Owner’s intent to rent or lease 
his/her/their Lot. Within ten (10) business days of receipt of such notice the Association shall 
notify the Owner, in writing, if the Owner is delinquent in payment of any monetary 
obligation owed to the Association.  If the Owner is delinquent, the Association may require 
such delinquency be paid in full prior to being able to rent or lease his/her/their Lot, or may 
require that all rent be paid by the lessee to the Association until the delinquency is paid in 
full.  Such determination shall be at the Board of Directors’ sole and absolute discretion and 
shall be set forth in the Association’s response to the Owner.  

b. Subsequent to receipt of the Association’s response to the Owner’s notice of intent to 
lease, if the Owner is not delinquent or the Board of Directors elects to permit the Lot to be 
leased subject to the rent being paid to the Association by the lessee until any delinquency is 
paid in full, the Owner shall then submit to the Association a fully executed copy of the lease, 
a fully completed Application to Lease furnished by the Association, the application fee and 
the other required or requested information or material as set forth in Paragraph 2(g) herein. 

2. Leasing Restrictions and Notice to Association. 

a. An Owner must own his/her/their Lot for twelve (12) consecutive months 

before the Lot may be rented or leased excluding (i) any Lot owned by the 

Association or which may otherwise be leased by the Association under 

applicable law as amended from time to time; (ii) Lots transferred by devise or 

inheritance and (iii) Lots transferred to a trust for estate or tax planning purposes 

in which no change of occupancy has occurred.  

b. All potential renters or lessees and all intended occupants must complete the 

Greenwich rental application in full.  

c. A Lot may only be leased once in any twelve (12) consecutive month period, 

measured from the commencement of the most recent lease term, for a term of 

not less than six (6) months. Only an entire Lot and the Unit situated thereon may 

be leased or rented and no individual room or rooms or less than the entire Lot 

and Unit may be leased or rented.  

d. Subleasing and transient tenancy are strictly prohibited.  



 

e. Any and all renewals of any rental or lease must be re-submitted to the Board 

for approval at least thirty (30) days prior to the expiration of the prior lease. All 

documentation and fees for renewals must be resubmitted as if it was the first 

request to rent or lease.  

f. All renters and occupants of a leased Lot are subject to the Declaration, as the 

same may be amended from time to time, and the Rules of the Association, as 

defined therein. Owners are also responsible for their renters, lessees and 

occupants, and said Owner's and lessee's guests and invitees, adhering to the 

Declaration and the Rules, as the aforesaid may be amended from time to time. 

Failure of any Owner, lessee, occupant, guest or invitee to comply will be subject 

to the imposition of fine(s), suspension from use of the Community Facilities, 

suspension from the rental program and such other action as may be available to 

the Association at law or in equity. All remedies of the Association shall be in 

addition to, and not exclusive of, all other remedies available to the Association. 

g. No Lot may be rented or leased without the prior written approval of the 

Board of Directors of the Association or its designee (if any). The following 

items must be completed and submitted to the Association in connection with 

any lease or rental of any Lot, and said Lot and Unit thereon shall not be 

occupied unless the Board of Directors or its designee (if any) approves of such 

occupancy in writing: 

i. Copy of a dated and fully executed rental or lease agreement; 

ii. Rental application to be completed in full by the proposed 

lessee, tenant or occupant; 

iii. Acknowledgement of the Declaration, as the same may be amended 

from time to time, must be reviewed and signed both by the Owner of the Lot 

and the proposed lessee, tenant or occupant; 

iv. The Rules of the Association must be reviewed and initialed by both 

the Owner and the proposed lessee, tenant or occupant; 

v. A pet application must be completed and signed by the proposed 

lessee, tenant or occupant, if applicable; 

vi. Vehicle information form to be completed in full by the 

proposed lessee, tenant or occupant; 

vii. Current, legible copy of the Driver's License and Vehicle Registration 

for each proposed lessee, renter and occupant; 

viii. If requested by the Board of Directors or its designee (i.e.: committees 

or individual director(s) or the property manager designated by the Board of 

Directors), the proposed lessee, renter or occupant must schedule a personal (face 

to face) interview with the Board or its designee (if applicable). 

ix. Any additional or supplemental information requested by the Board of 

Directors or its designee within ten (10) business days of receipt of the 

Association’s notice that the Lot is eligible to be leased as set forth in Paragraph 

1(b) above. 



 

h. Change of Possession/Occupant(s). Any person occupying a Lot for forty- 

five (45) or more consecutive days, or sixty (60) or more days in the aggregate in 

any twelve (12) month period, with or without the Owner, shall be subject to the 

approval of the Association and subject to the same notice, information, fee, 

interview and approval requirements as set forth in this rule with respect to 

lessees. In the event any person occupies a Lot who is not the rightful 

Owner/tenant/renter or approved occupant, the Association has the right to have 

he/she/them removed and evicted. The Association shall also have the right to 

evict and remove any tenant or occupant residing with a tenant or the Owner, or 

any person considered a tenant or lessee or otherwise subject to Association 

approval hereunder, who violates any provisions of the Declaration or the Rules 

of the Association, as the same may be amended from time to time. The 

Association shall be authorized to evict any person from a Lot pursuant to this 

paragraph of this rule and the Association shall be regarded as the Owner's 

designated agent or attorney in fact to take such action in accordance with 

Chapter 83, Florida Statutes, provided, however, the Association shall not 

otherwise be regarded as a landlord under such statute. The prevailing party in 

the eviction action shall be entitled to recover its attorneys' fees and costs and if 

the Association is the prevailing party the Owner and the tenant, lessee or 

occupant being evicted shall be jointly and severally liable for all attorneys' fees 

and costs incurred by the Association. Such attorneys' fees and costs shall also be 

an assessment against the Lot secured by the Association's lien which may be 

foreclosed in the same manner as the Association's lien for assessments. 

3. Approval/Disapproval of Association. Within thirty (30) days after receipt of all 

of the information, fees and appearances (i.e., interview(s)) required or requested by the 

Association, the Association must either approve or disapprove the lease, rental or 

change of possession or occupancy of the Lot for good cause and provide the Owner 

with notice of such approval or disapproval.  No Lot may be leased, rented or otherwise 

occupied without the prior written approval of the Association. 

4. Disapproval of the Association. 

a. The Board of Directors may disapprove a proposed lease, rental or change 

of possession or occupancy of a Lot for good cause as defined below, and if so 

the Owner shall be advised of the disapproval in writing and the lease, rental or 

proposed change of possession or occupancy shall not occur. 

b. Good Cause. Good Cause shall be defined as any of the following: 

i. Any person(s) seeking approval (including all proposed lessees and 

occupants of the Lot) fails to qualify because of the restrictions on 

occupancy of a Lot set forth in the Declaration, or the Rules of the 

Association, as the aforesaid may be amended from time to time; 

ii. Any use or proposed use of the Lot or of the Community Facilities 

or other portion of the Community is in violation of any provision of the 

Declaration or of the Articles of Incorporation, Bylaws or the Rules of the 

Association, as the aforesaid may be amended from time to time; 

iii. Any person(s) seeking approval (which shall specifically include 

persons intending to lease or occupy the Lot) has/have been convicted,  



 

found guilty or pled guilty or nolo contendere (no contest) to any felony 

or misdemeanor, whether or not adjudication was withheld or a judgment 

of conviction was entered; involving violence against any person or 

property, including. without limitation, arson, any sexual battery or 

sexually related offense, robbery, kidnapping, carjacking, aggravated child 

abuse, aggravated abuse of an elderly person or disabled adult, assault, 

murder, manslaughter, aggravated manslaughter of an elderly person or 

disabled adult, aggravated manslaughter of a child, unlawful throwing, 

placing or discharging of a destructive device or bomb, breaking and 

entering, armed burglary, assault, battery, theft, stalking and any other 

felony or misdemeanor which involves the use or threat of physical force 

or violence against any person or property, or a felony for or related to 

using, selling, distributing and/or trafficking illegal drugs or substances 

and/or illegal drug paraphernalia, under the laws of any municipality, 

county, state, territory or country. 

iv. Any of the persons seeking approval has a history (within ten (10) 

years of the date the notice of proposed rental or lease was submitted to 

the Association) of financial irresponsibility as evidenced by history of 

poor credit, bankruptcy(ies), debts written off or otherwise, as reasonably 

determined by the Board of Directors or its designee. 

v. Any of the persons seeking approval (including the intended 

lessees and occupants of the Lot) has a history of disruptive behavior or 

disregard for the rights and/or property of others as evidenced by his or 

her conduct within the Community, as an Owner, lessee, occupant, invitee 

or guest, or as evidenced by his or her conduct as an owner, tenant, 

resident, invitee or guest of any other residential community or housing 

facility. 

vi. Any applicant takes possession or occupancy of the Lot prior to 

being approved by the Association as provided for herein, or an 

applicant's application or submitted information or material contains any 

material inaccuracy(ies) or misrepresentations(s) and/or an applicant 

otherwise fails to comply with the provisions of this rule, in which event 

any transfer of possession or occupancy related to such applicant may be 

denied. 

vii. There is/are any existing or ongoing violation(s) of the Declaration 

or the Rules of the Association which have not been cured or corrected to 

the reasonable satisfaction of the Board of Directors of the Association. 

c. c. Failure to Provide Notice. If the notice of proposed rental or lease or 

notice of change of occupancy of a Lot is not provided to the Association as 

provided above in Paragraphs 1(a) or 2, as applicable, or if the required or 

requested information, material, fees and appearances (if applicable) are not 

provided as required in Paragraphs 1(b) and/or 2 above, then at any time after 

becoming aware of any lease, rental, or change of possession or occupancy of a 

Lot the Board of Directors or its designee may request the notice and all 

requested or required information, fees and appearances (interview[s]) be 

provided to the Association or occur, or may determine to disapprove the lease,  



d.  

e. rental or change of possession or occupancy of the Lot and notify the Owner of 

such disapproval, in writing. 

5. Proviso. The restrictions set forth in this rule regarding the leasing or rental of 

Lots shall not apply to any Lot owned by the Association. Furthermore, 

notwithstanding the foregoing provisions above, in the event that an Owner is 

delinquent in paying any assessment or monetary obligation to the Association or the 

Owner or his lessee(s), family member(s), guest(s), agent(s), licensee(s), or invitee(s) 

are not in compliance with any provisions of the Declaration or the Rules of the 

Association, as the aforesaid may be amended from time to time, the Association has 

the right to disapprove of any rental, lease or change of possession or occupancy of a 

Lot until any assessment or monetary obligation to the Association is paid and/or until 

any violation of any provisions of the Declaration or Rules of the Association are 

corrected. 

6. Transfer/Application Fee. The Board of Directors may require a non-refundable 

application fee or transfer fee per proposed lessee, tenant and occupant of a Lot in an 

amount to be determined by the Board from time to time, not to exceed any maximum 

amount established by applicable law from time to time. Such fee(s) must be provided 

to the Board of Directors or its designee along with the notice of lease, rental or change 

of possession or occupancy of a Lot and the information, materials and appearances (i.e. 

interview(s)) required or requested by the Board of Directors or its designee. No 

application for lease, rental or other change of possession or occupancy of a Lot shall be 

deemed complete without payment of the required application fee or transfer fee. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 DISCLOSURE REGARDING BACKGROUND INVESTIGATION  
Capital Realty Advisors, Inc. (“the Company”) may obtain information about you from a consumer 
reporting agency for resident/tenant screening purposes on behalf of the Association the applicant is 
seeking residency/tenancy in. Thus, you may be the subject of a “consumer report” and/or an 
“investigative consumer report” which may include information about your character, general 
reputation, personal characteristics, and/or mode of living, and which can involve personal interviews 
with sources such as your neighbors, friends or associates. These reports may contain information 
regarding your criminal history, credit history, motor vehicle records (“driving records”), verification of 
your education or employment history or other background checks. You have the right, upon written 
request made within a reasonable time after receipt of this notice, to request disclosure of the nature 
and scope of any investigative consumer report ordered by the Company. You may either contact the 
Company for this information or the agency preparing the report, Atlantic Personnel & Tenant 
Screening, Inc., 8895 N. Military Trail, #301C, Palm Beach Gardens, Florida 33410; (877) 747-2104. 
Please be advised that the nature and scope of the most common form of investigative consumer 
report obtained by the Company with regard to applicants for residency is an investigation into your 
employment history. The scope of this notice and authorization is all-encompassing, however, 
allowing Capital Realty Advisors, Inc. to obtain from any outside organization all manner of 
consumer reports and investigative consumer reports now and throughout the course of your 
residency to the extent permitted by law. You should carefully consider whether to exercise your right 
to request disclosure of the nature and scope of any investigative consumer report.  

ACKNOWLEDGMENT AND AUTHORIZATION  
I acknowledge receipt of the DISCLOSURE REGARDING BACKGROUND INVESTIGATION and A 
SUMMARY OF YOUR RIGHTS UNDER THE FAIR CREDIT REPORTING ACT and certify that I have 
read and understand both of those documents. I hereby authorize the obtaining of “consumer reports” 
and/or “investigative consumer reports” by the Company at any time after receipt of this authorization 
and throughout my residency, if applicable. To this end, I hereby authorize, without reservation, any 
law enforcement agency, administrator, state or federal agency, institution, school or university (public 
or private), information service bureau, employer, insurance company, or other party to furnish any 
and all background information requested by Atlantic Personnel & Tenant Screening, Inc., 8895 N. 
Military Trail, #301C, Palm Beach Gardens, Florida 33410; (877)747-2104; 
www.atlanticscreening.com, another outside organization acting on behalf of Capital Realty Advisors, 
Inc., and/or Capital Realty Advisors, Inc. itself. I agree that a facsimile (“fax”), electronic or 
photographic copy of this Authorization shall be as valid as the original.  
 
 
Signature:        Date:       
 

Print Name:      


